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Modern Foreign Languages (MFL) Teacher 

St Hilda’s is a girl’s preparatory school in Bushey with a nursery for boys and girls aged 2-4. We are 

dedicated to providing the most caring, nurturing environment, along with inspirational teaching and 

immensely high levels of individual attention. Teachers at St Hilda’s must be enthusiastic 

professionals, prepared to fully commit to the ethos of the school, as laid out in our mission 

statement.  

We require an inspirational and enthusiastic MFL teacher from the Summer Term 2018 to teach 

throughout the school and Bluebird Nursery. 

Academic standards are high and our pupils achieve success within many varied extra-curricular 

activities. The successful candidate will demonstrate a firm commitment to both the extra-curricular 

and academic life of the school. 

 

Reporting responsibilities 

 
The MFL teacher is responsible to the Deputy Head. 

 

Role specification 

 
MFL Teacher 

 Teachers must be enthusiastic professionals, prepared to fully commit 
to the ethos of the School, as laid out in our Mission Statement and 
Aims (see website for details). 

 

MFL Specific 
Duties 
 
 
 
 
 
 
 
 

 To oversee and implement the MFL curriculum as laid down in the 
schemes of work. 

 Demonstrate good teaching practice. 

 Write up reports of fixtures to be used in the Newsletter as well as other 
publications and notice boards.  

 To support the planning of language trips and visits and all associated 
admin in advance eg transportation; calendar dates secured; letters to 
parents etc. 

 Have knowledge and understanding of the relevant aspects of the St 
Hilda’s Curriculum. 
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Curriculum and 
general teaching 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Have knowledge and understanding of implementation of progression 
of all engage and motivate pupils, as well as how to inspire trust and 
confidence. 

 Ensure effective teaching of whole classes, groups and individuals so 
that teaching objectives are met, momentum and challenge are 
maintained, and best use is made of teaching time.        

 Plan lesson and sequences of lessons to meet pupils’ individual learning 
needs and plan effectively to ensure that pupils have the opportunity to 
meet their potential.  

 Secure a high standard of pupil behaviour in the classroom, through 
establishing appropriate rules and high expectations of discipline which 
pupils respect and use a range of appropriate strategies for teaching and 
classroom management.  

 Identify pupils who have special educational needs, and know where to 
get help in order to give positive and targeted support.  

 Design and adapt long, medium and short term plans for all schemes of 
work taught.          

 Communicate and co-operate with specialists from outside agencies as 
required. 

 Participate in meetings which relate to the day-to-day running of the 
school. 

 Contribute to and adhere to school policies and guidelines. 

 To follow the school’s code of conduct and behaviour as laid down in 
the Staff Handbook and the terms of the signed employment contract. 

 To promote the ethos and values of the school to pupils, parents and 
other acquaintances. 

Monitoring & 
Assessment: 

 To utilise a range of formative and summative assessments to assess 
how well learning objectives have been achieved and use the 
assessments to inform future teaching. 

 Set clear targets for improvement of pupils’ achievement and monitor 
pupils’ progress towards those targets. 

Pupil 
Achievement 

 Teachers should be able to demonstrate that, as a result of their 
teaching, their pupils achieve well relative to the pupils’ prior 
attainment.  

Managing 
resources 

 Select and make good use of learning resources which enable teaching 
objectives to be met. 

Professional 
development 

 Understand the need to take responsibility of their own professional 
development and to keep up to date with research and developments in 
pedagogy and in the subjects taught. 

 Participate in the appraisal system for their own performance, or that of 
other teachers. 

 Participate in INSET. 

 Set a good example to the pupils through presentation and personal 
conduct. 

 Evaluate teaching critically and use this to improve effectiveness. 
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Communication 
 Attend parent/teacher meetings. 

 Write end of term reports following school procedures and guidelines. 

 Attend general staff meetings/briefings. 

 Establish effective working relationships with all staff extending to the 
Aldenham Foundation. 

 Effective communication with parents. 

Other 
Responsibilities 

 All staff should be willing to assist other staff in preparation and 
supervision of activities, to include some playtime and lunchtime 
supervision and at least one school club per week. Teachers are 
required to attend Staff Meetings and Briefings, Inset Days, Parents’ 
Evenings/Meetings, Open Days, School Fetes and Speech Day. Teachers 
will also be prepared to attend other such meetings, functions and 
training as is from time to time deemed necessary. No description of 
responsibilities can be fully comprehensive and this job description is 
subject to review and modification as necessary. The teacher is also 
required to carry out other reasonable duties as are from, time to time, 
necessary.  Direct and line-manage Classroom Assistants and other 
relevant support staff effectively. 

 

Person specification 

Qualifications 
 Be a qualified teacher or NQT. 

Experience 
 Have a good knowledge of the national curriculum for MFL and  of 

educational practice. 

Attitudes 
 Excellent organisational skills with the ability to work to targets and 

deadlines. 

 Excellent communication skills in order to liaise with parents, staff and 
other.  

 Good IT skills. 

 Be committed to achieving the highest possible standards for all 
children. 

 Encourage differentiation in teaching. 

 Have an interest in teaching methods relevant to children of high ability. 

 Be prepared to support the teaching requirements across the School 
and Nursery. 

 

Applications will only be accepted from candidates completing the enclosed Application Form in full. 

CV’s will not be accepted in substitution for completed Application Forms but may be included along 

with the application form. Applications should be addressed to Mrs Debbie Clarke, Human Resources 

Manager, Aldenham Foundation, Aldenham Road, Elstree, Hertfordshire WD6 3AJ 

St Hilda’s is committed to safeguarding and promoting the welfare of children and young people and 

expects all staff and volunteers to share this commitment. The post is subject to an enhanced 

Disclosure application to the Disclosure and Baring Service. 


